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1. Download FSP Data from L
2. Import FSP Data to PLD Templates
3. Generate Standard Reports

4. Create New Reports
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This Section Covers:

* Downloading FSP Data Files
* CSV Files
* XML Files
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Download File Options

* Users can download the data in two file forms:

* XML (Extensible Markup Language) — 3 Files
- PAF
> 3M
» KET

* CSV (Comma Separated Values) — 4 Files
> PAF Residential Fields
> PAF Non-Residential Fields
> 3M



N

Download Files

® Log into ITWS and access the FSP DCR

application Transfers menu to download FSP

IDepartment of Mental Health
MHSA Data Collection and Reporting

Home Partnerships  Transfers  Admin
Download FSP Data Files

| Download FSP Data Files




Download Files

® Select File Type

® Select Form Type
° Enter Date Range (optional)

Department of Mental Health
IMHSA Data Collection and Reporting

Home  Partnerships  Transfers  Admin Help




CSV Data File

® Values are separated by commas

® Can export into Microsoft Excel, Access, SPSS, SAS,

atr

B zz=_DCR_PAFRes.csv - Notepad
File Edit Format Wiew Help

=10l x|

[nss5essmenteUID, CoUntyID,CSINUMbEr ,GloballD,CoOUNTYFSPID, Name, Partner shipDate, AssessmentDate, DAte0tBirth,CSIDAte0TBIrth, Gender ,ETH

foalcaBd-c781-4a13-8932-2852fcdc5a96,89,000000093,2e480185-b867-4204-bc09-c13a57a290e8, 000000093,
80830Ea5 ?fdﬁ 4907 - 853E 00396462f348 89 000000023 343ef4e2-8BEB3- 4618 BESE 8E91&9089fe0 000000023,

Jane,
John,
John,
Jane,
John,
John,
John,
Jane,
John,
John,
John,
Jane,

"Jane,

Jane,
Jane,
John,
Jane,
Jane,
Jane,
Jane,
‘lane,
John,

Jane
John
John
Jane
John
John
John
Jane
John
John
John
Jane
Jane
Jane
Jane
John
Jane
Jane
Jane
Jane
Jane
John

Twelve, HomETESS PastTWeTveoccurences Home1ess PastTwelveDa 5 Homeless_ Pr1orTwe1ve Ind1v1dua1p1acement PastTwe1veoccurences ndiv.]
T PastTWE1VEDayS CommunityTreatment_| Pr1orTWE1VE Residentia Treatment PastTmeTveoccurences ResidentialTreatment PastTWE1VEDay5 Re
Edaﬁd965—2438—421d—bad5—99845d8b3208,89,000000123,D?4f58f?—9&a0—498d—98?a—35fa4db02?9?,000000123,"
deb658ae-c276-46ed-ad73-75fd2eab3116, 89, 000000064 ,0b9cf2ch-c724-41ch-98a9-ecad90a55eff, 000000064,
€1e31982-597c-49cd-82f2-ec1398eb4990,89,000000015,0ech79a5-1190-4b6b-9959-5F710476cdc0, 000000015, "
aalec5c4-b20f-4e24-b193-7cddB4f73b04,89,000000106,0fF3e5F66-89ef-4657-8919-858ab0f1f7ff,000000108,"
e0f48b08-9947-4fc3-88d1-c2d945c9bb92,89,000000059,115a7401-4320-48c5-be98-5d1797ba906f , 000000059,
76bbd744-9d0f-4443-994d-ef0b378d3bbc, 89, 000000017 ,15d2873F-0591-4dbd-8c2d-9f52057ddd?7 3, 000000017,
02595886-e7be-4905-ad5%a-11cfa37397c9,89,000000046,19ch7956-3373-48d0-8c19-f10346cfa657,000000046,"
08524837 -8c74-4154-a781-e673243b4585,89,000000134,1a312cha-37e5-4e2f-bcdf-b3f9628b135F, 000000134 ,"
b8o4d2ff-921c-4d3f-9a7e-82a668362cf7,89,000000020,1b5ecaee0-9b4d-45b9-boda-28f0c94b980e,000000020,"
c1f57c23-f078-423b-97a0-dc5eal60f 51,89, 000000072 ,1b%ce0lc-8d75-4eee-09898-2a370b18d7ebl , 000000072,
921eb07b-ac96-40de-acf4-1b32ece89fea, 89, 000000026,1d554b0d-2177-4bb5-2514-e0ee5e0528b0, 000000026, "
7ced1013-78b4-48f7-9a32-222e42e30bed, 89, 000000129,1F32bb6c-add9-4d2e-a77a-7f5ab9b623f4,000000129,"
22b39886-0b62-466d-84be-8a5756e75bb2,89,000000142,2353al1d1-35f9-4921-bebe-39ed2140a35¢,000000142,
cd4alsdae-682d-4439-a67a-75062d0905f6,89,000000110,23917306-2067-4b88-a018-35d297d0ch2e,000000110,"
2fb02clb-6e63-4b95-91a8-473132178C92,89, 000000091, 23efad97 -ffof-49el-9bfc-6011ed007834, 000000091,
b7539%ef2-6f5¢c-4890-abff-74a7707ebc45,89, 000000047 ,2445calc-bbaz-4ff0-941b-d68784892Fd4 , 000000047,
a62bed8b-df22-4d5f-baed-18628F76701b, 89, 000000098 ,2579cd57-9100-4949-8bb5-f7d94aa4a167,000000098,"
014b4931-6153-4a5b-845F-dbb5e7b9c79a,89,000000109,261a33%9a-0712-4a13-90eb-5e667c412¢ca%9, 000000109, "
as56adef2-f5bb-4410-876b-40d6e10ce401,89,000000148,2e1437b4-clbd-4be5-aB8b0-e245ecc2b7as,000000148,"
ED551f54—8313—44Dd—a24?—45?f03552?84,89,000000140,2E1?d1d8—f32d—455E—bba4—5f32dd19685c,000000140,"

045",11/2,/2010,11/z
064" ,4/7/2009,4/7 /3
015",6/7/2007,6/7/2
028",12,/3/2010,12/°
059",7/8/2008,7/8/2
o17",3/12/2008,3/1:
046" ,12,/17,/2008,12;

056",1/11,/2011,1,/11_

020",9/1,/2006,9,/1,/2
072",6/15/2009,6/1°
026",6/13/2007,6/1:
051",10,/13,/2009,10;
064",5/18/2011,5/1¢
032",7/14/2009,7/14
o13",7/12/2010,7 /12
047",1/13/2009,1/1:
020",9/27/2010,9/27
031",3/19/2009,3/1¢
070",9/28/2010,9,/2¢
062",5/16/2011,5/1¢
015",4/27/2010,4/27
023", 2f25f2008 2j2‘




XML Data File

* Values and data structure defined

® Can import into Microsoft Access, SQL Server or
other relational database supported environment.

|| ] DCR_3M_Fy0809.xml - Notepad -10] x|
File Edit Format ‘iew Help

|| <=DCR> -
<x5:5chema id="DCR" xmlns= xmins:xs="http://www.w3. org,/2001,/ML5chema"” Hm1ns:msdata=“urn:schemas—m1crosoft—cum:xm1—msdata“:—:J
<x5:element name="DCR" msdata:IsDataSet="true" msdata:Locale="en-Us" msdata:EnforceConstraints="False">
{xs:comﬁ1exType>
<x¥5:choice mindccurs="0" max0ccurs="unbounded"=
=x5:element name="Assessment'>
<Xs5:complexType>
<5 ISEqUENCEs
=xs:element name="AssessmentID" type="xs:long" minOccurs="0" /=
<xs:element name="AssessmentGUID" msdata:DataType="System.Guid, mscorlib, version=2.0.0.0, Culture=neutral, Pub]l
<x5:element name="CountyID" minOccurs="0">
<xs:simpleType>
<xXs:irestriction base="xs:string"=
<x5:maxLength value="2" />
< /¥s:restrictions
</xs:simpleTypes=
</®xs:element>
<x5:element name="CsINumber"” minOccurs="0"=
<x5:5impTleType>
<xs:irestriction base="xs:string"=>
<xX5:maxLength value="9" /=
</%5:restrictions>
</xs:simpleType=
=/%5element >
<x5:element name="GlobalID" msdata:DataType="System.Guid, mscorlib, version=2.0.0.0, Culture=neutral, PublicKeyl
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This Section Covers:

* Overview of the PLD Templates
- Browse Partner Data Template

* Run Partner Report Template

* Encryption of PLD Templates
* Importing Data Extracts to PLD Templates
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PLD Templates Overview

®* Provides a Data Extract Warehouse

® Facilitates Data File Import
® Contains Pre-Defined Tables and Field Definitions

® Contains an Automated Process for Replacing Old
Extracts with New Extracts

® Provides Form Layout of Each Partner’'s Complete Data
® Provides Reports of Each Partner's Complete Data

® Provides an Environment for Creating New Reports



PLD Templates Overview

* Interface for Importing and Viewing Partner Data

1 =] FrontPage

FSP DCR Partner-Level Data Templates

Browse Partner Data

Browse All Partners'
Data

Find a Partner's Data -

Search by ID

Find All Partners® Data
for a Coordinator

Find a Partner's Data -

Search by Name

Run Partner Report

View Partner Report -
Search by ID

Export PDF Report -
Search by ID

Import New
Data Download
from DCR .csv Files

Instructions




Browse Partner Data Template

E FrontPage | ) Partnerinto

San Francisco Partner Level Report

Data Displayed Through:  10/06/2011

PARTNER INFORMATION

Partner Name Doe, lohn Partnership Date 2202000 Days in
County Partner ID Partnership Status  Inactive Partnership
Global 1D Date Status Change 11,/28/2010

CS1 Mumber Program 3200,Citywide Adult

Gender M

Age Group Adult

DCR Date of Birth 17171965

Cs1 Date of Birth 1/1/1965

Coordinator ID

C5l New Race Provider Site ID

PAF Status Complete
Referred By Jail f Prison
C51 Old Race
Hispanic N
DOMAIN DATA FOR: Total 3Ms Due: 3

3Ms | Admin Changes . D1: Residential l D2: Education I D3: Employment | D4: Financial ‘ D5: Legal ’ D6: Emergency | O7-D8: Health Substance l D3 ADL [ D10: IADL I




Browse Partner Data Template
® Four Ways to Access the BPD Template

1 =] FrontPage

FSP DCR Partner-Level Data Templates

Browse Partner Data Run Partner Report Import New
Data Download
Browse All Partners' Find a Partner's Data - View Partner Report - fr{].[’]] I}{_‘R sV l*‘“{}S
Data Search by ID Search by ID
- Find All Partners' Data Find a Partner's Data - Export PDF Report - .
for a Coordinator Search by Name Search by ID instructions




Run Partner Report Template
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Run Partner Report Template

* Two Ways to Access the RPR Template

1 =] FrontPage

FSP DCR Partner-Level Data Templates

Browse Partner Data

Browse All Partners'
Data

Find a Partner's Data -

Search by ID

Find All Partners® Data
for a Coordinator

Find a Partner's Data -

Search by Name

Run Partner Report

View Partner Report -
Search by ID

Export PDF Report -
Search by ID

Import New
Data Download
from DCR .csv Files

Instructions




Encryption

Before importing data into the PLD Templates, you can
encrypt the database with a password (Access 2010 or later)

- R i DCR_Client-Level-Report_20111026 - Encrypted - Copy : Datat
“ Hame External Data Acrobat

i s : :
2 _ Information about DCR_Client-Level-Report
Bl save Object As

(@] save Database As

% Save as Adobe POF .
* Compact & Repair

&5 Open L-';:E" Help prevent and comrect database file problems by using Compact and
Repair.
[ Close Database Compact &

Repair Database
] ocR_Client-Level-R...

@) DCR_Client-Level-R... k/
Encrypt with Password
(@] DCR_Client-Level-R... e
&) DcR.CH 2 u'*' Use & password to restnct access to your database, Files that use the 2007

El_] DCR_Client-Level-R... Microsoft Access file format or later are encrypted.
Encrypt with

Pasoword
Infa

Recent



Importing New Data Extracts

] FrontPage
FSP DCR Partner-Level Data Templates
Browse Partner Data Run Partner Report [mport New
Data Download
Browse All Partners' Find a Partner's Data - View Partner Report - from DCR csv Files
Data Search by ID Search by ID
Find All Partners’ Data Find a Partner's Data - Export PDF Report - ‘ i kr
for a Coordinator Search by Name Search by 1D




Importing New Data Extracts

=] FrontPagi.:"'i =] NewData_Instructions

' Instructions for Importing New Data

These instructions allow users to update the data in this database utilizing the four comma separated values {C5V) data files downloaded from
the FSP DCR. The four CSV files required to perform this data import are:

1. PAF Residential
2. PAF Non-residential
3. KET
4, 3M
(Refer to the Chapter 12 of the FSP DCR User Guide for further information regarding downloading the DCR C5V files.)

Before beginning the instructions below, close all open forms, queries and reports, except the FrontPage form.

Step 1: Remove Old Data - click on the button below to run a program ensure the database is cleared of

any current data.
x

All of the data is dear from the database.

>> Clear Data <<

Step 2: Compact and Repair the Database - click tabase" button in the File Menu.

ol
n Home Lsternal Data Acrobad
Sawe

Information about DCR_Client-Level-Report

Bl Seve Cojed &



Importing New Data Extracts

antpa.gej =5 MewData msmm:u\

Step 1: Remove Old Data - click on the button below to run a program ensure the database is cleared of
any current data.

>> Clear Data <<

Step 2: Compact and Repair the Database - click on the "Compact and Repair Database" button in the File Menu

CCR_Chient -Level-Report_J3011102%6 - Encrypbed @ Databa
Esternasl Dats Arabal

Information about DCR_Client-Level-Report
Bl sawe Object ds
@) Sawe Database &

wl S Adobe POF B
e - f/(nmpu:td(hpmr
T Open

L=k, Higlp prevent snd coemect databads Tils pecblomi by uling Compadct and
o Bepair.
[ Close Dutabare Compact &
Repasr Database

Step 3: Import New Data Files (previously downloaded from the FSP DCR)

W As seen in the image below, select the External Data tab above and click on the Text File to invoke the import wizard

Home External Data Acrobat
T

P L A Y

d7y @ Access " |
Saved Excel Access ODBC Saved Excel Teut XML PDF  E-mail te Manage
Imports Database kgd More ~ Exports File File orXPS  More - r Replies
Import & Link Export Collect Data
e W,




Importmg New Data Extracts

Step 3: Import New Data Files (previously downloaded from the FSP DCR)

&? I.ﬁ?-ilr‘?

b = |

W As seen in the image below, select the External Data tab above and click on the Text File to invoke the import wizard

Database ’;j More ~

5] FrontPage

=

™ ug;l

XML PDF
File  or XP5

Export

Partner-Level Complete Data Templates

m As seen in the image below, select Browse to locate the PAF-Residential file on your drive/network. Select to append the data to the
existing [DCR_PAFRes] table from the drop-down menu. Select OK

Select the source and destination of the data
Specify the source of the data.

[ e name: k:'&.\s«s'ﬂﬁi'ﬂocmb'?#ﬂt—sm

Specify hiow bl whise you want b gione the A3t in the curent databage.

i Imiport the sowrce dats into a mew table in the current database.

1F the specified tnble does rot exist, Acoess wil creste i, [ the specified thile already exists, mmmmhm
with the imported data. Chanoes made &o the source data will not be refiected in the




Importing New Data Extracts

Get External Data - Teut File 7] x|

Select the source and destmation of the data 4

Specify the source of the data.

Bl names |1 isers\0AC 1'\Doouments PAFRes. o5 Browse. ..

Specify how srad whede you weant b2 Flone the dats in the aurent databage.

7 Import the sowrce data into a new table o the current database.

1F the specfied tabie does rof edst, Acoess wil create it IF the specified table siready exists, Actess might cvereribe its conbents
with S imporbed dats. Changes made to the source dats will not be refiecied in the detabese,

* Append a copy of the records to the table: [007_Fartes =]

15 the source dats wil not be reflecied in the database,

™ Lind to the data source by creating a linked table.

Aocess wil creabe & table Shat wil santsn & bk i e source data. Tou cannat change or delebe data st s nked o & text S,
Horerver, wou can add new records.
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Importing New Data Extracts

j impaort Text Wizard 4

‘ Your data seems to be in 8 Delimited’ format. [Fit sn't, choose e format that mone cormeclly
deneribes your data,

'I‘"Hm:l!ﬁ:li Fields are abgned in columnes wath spaces between each field
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Importing New Data Extracts

Wit chalirmiter fanarates your Gekde? Sebact the approprisbe delimiber amd Dee how your et i affectad it presies below.,

—Chooss the delmiter that separates your fields:

A
e




Importing New Data Extracts

® You will be alerted here if there were errors in the
import [ S —— 2] x|

Save Import Steps

Finished importing file 'C:\Jsers\OAC1\Documents\OAC_UEI_Contract\Datal20111006_AllProductionData\CSV\DCR_PAFres_ALL.csv' to table
'DCR_PAFRes',

Do you want to save these impart steps? This will allow you to quickly repeat the operation without using the wizard.

l Sawe import steps
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Importing New Data Extracts

Repeat Step 3 until all CSV files are imported:
* Import PAF Residential File into [DCR_PAFRes] table

* Import PAF Non-residential file into [DCR_PAFnonRes] table
* Import KET file into [DCR_KETSs] table

* Import 3M file into [DCR_3M] table



Importing New Data Extracts

® Very Important! Don’t forget to click button to Run Update.

= Frontpage'""i =] NewData_Instructions

what delmiter separates your felds? Selact the appropriate delmiter and 2ae how your text @ affectad in the preview below,

—Choose the delimiter that separates your fiskds: -
Tb " Gemicoion r‘smw C Other: [ Enter Parameter Value

[ % FrstRom Contans Fed tames | [renouiee: 1 ] Enter Date of Data File Download

2%

|1/15/2012]

M Repeat Step 3 to import the remaining files into the tables as follows:

=Import the PAF Non-residential file into the [DCR_PAFnonRes] table | oK I

Cancel |

>Import the KET file into the [DCR_KETs] table

=Import the 3M file into the [DCR_3M] table

Note: If you make a mistake importing the files, start over from step 1 to clear all data from the database.

Step 4: Run Data Update - click on the button below to run the database update to utilize the new data files.
Enter the date the new data files were downloaded from the FSP DCR when prompted.

ST NI PV S This may take several minutes. A message will appear when the process is complete.)

application as well as any reports generated from this data contain Protected Health Information (PHI) which must be protected with
administrative, technical and physical safequards as required by law pursuant to the Health Insurance Portability and Accountability
Act of 1996 (HIPAA) Security Rule (45 CFR Part 160 and Part 164, Subparts A and E,) the Health Information Technology for Economic
and Clinical Health Act (HITECH Act), the California Security Breach Infarmation Act (SB-1386,) and other state and federal law.
Unaguthorized use or disclosure is prohibited. It is the responsibility of the user of the PLD Templates to ensure the confidentiality of

the PHI of partners in accordance with the aforementioned laws and the user’s arganization's information security policies and

procedures.
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This Section Covers:

© Using the Browse Partner Data Template

> Browse All Partners’ Data

» Find Al

» Find a

> Find a

Partners’ Data by Coordinator ID

Partner’'s Data — Search by ID

Partner’'s Data — Search by Name

© Using the Run Partner Report Template

> View Partner Report — Search by ID
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Browse Partner Data Template

o Select a button and enter criteria to find partners

Browse Partner Data

Browse All Partners' Find a Partner's Data -
Data Search by ID

Find All Partners' Data Find a Partner's Data -
for a Coordinator Search by Name




Browse Partner Data Template

E FrontPage 5_=-| Pﬂtl'ﬂ_ll‘lfo\

Browse Partner Data Template

Data Displayed Through: 1/15/2012

PARTNER INFORMATION
Partner Name Jane, Jane 079 Partnership Date 9/20/2011 Days in 17
County Partner 1D 000000157 Partnership Status  Active Partnership
Global ID b8258ea5-5e9c-4a66-a8d2-d393c1883676 Date Status Change 9/20/2011
CSI Number 000000157 Program Adult F5P
Gender F
Starting Age Group Adult Ending Age Group Adult
DCR Date of Birth 7/24/1963
CSl Date of Birth 7/24/1963 Coordinator ID Sam, Sam
CS1 New Race Provider Site ID 1234
PAF Status Complete
Referred By Homeless Shelter
CSI Old Race
Hispanic N
DOMAIN DATA FOR: Jane, Jane 079 Total 3Ms Due: 1

|3Ms]Admin.Changes]Dl:Residential D2: Education | D3: Employment m:FinanciaINDS: LegaI]Dﬁ: Emergenc”D?—DS: HealthSubstance{DB:ADL[DIO: IADL‘

Record: M lofls57 F M < Mo Filter | Search
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Browse Partner Data Template

nl Home External Dada Acrobat tif_,,.-'

= ) & | Ascending &7 o F Tot Lﬂ ,
; % | Descending ¥ = = - = GoTo -
fiew I . Refresh F
. ¥ ale o Seledt
SREw Clipbaard . Sor & Filter Eecords Find
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Browse Partner Data Template

© Finding Partners — Select a field to search in the
partner information section
E | , = DCR_Cliend-Level-Report M 11036 - Database [dcoecs

n Hame I External Data  Acrobat E_,,..-“"
o . 81 Ascending ¥ )
: A i 4 AL i i i 2
e . : 2 Eind

il Ciescemding ° = GaTo -
Refresh in
Al = L 1! kaf Colact -
Clipbaard 3 Sart & Filter Redodds Fird

Find |

Find What: IDDE, John ~|  FindNext |

Look In: |current field |
Match: I'L"u'hnle Field j

Search: I All - I

[T Match Case W Search Fields As Formatted




Browse Partner Data Template

o Data for the partnership is displayed in the tabs
o 3Ms, Administrative Changes and all Domain Data

o This image displays the 3M Data

DOMAIN DATA FOR: Jane, Jane 009 Total 3Ms Due: 5
Il 3ms { Admin. Changes | D1: Residential | D2: Education | D3: Employment | D4: Financial l D5: Legal l D6: Emergency | D7-D8: Health Substance { D9: ADL I D10: IADLI
| Total 3Ms Due: 5
Assessment Date Days in Partnership For Quarter Age Group at Time of Assessment
4/14/2010 77 1 Child
8/4/2010 189 2 Child
10/27/2010 273 3 Child
1/27/2011 365 4 Child
4/19/2011 447 5 Child




Browse Partner Data Template

© Admin. Changes Tab Example

3Ms | Admin. Changes { D1: Residential I D2: Education l D3: Employment I D4: Financial { D5: Legal l D6: Emergency | D7-D8: Health Substance I D9: ADLI D10: IADLI

HISTORY OF CHANGES TO ADMINISTRATIVE DATA:

Date
2rA 2008

B/ 3072008

121902008

81872010

of Provider
212002008 1234

of Program
212002008 Wraparou

nd

Assessment Date Change  Provider Date Change Program Date Change

of Coor.
22002008

5302008

12097 2008

Coordinator Date Change  Status  Discontinue Date Change AB20M  Date Change GHI Status Date Change MHSA Status

of Status Reason

Jog, Jo= 22008 Acive

Bob, Bob

Herald,
Herald

SM82010 Disconinued  Met Goals

of AB2H Status of GHI MHSA
212002008 Not 202008 Not 2R0r2008 Mot
Enrolled Enrclied Enrclied




Browse Partner Data Template

o D1: Residential tab example

3Ms ] Admin. Changesl D1: Residential ] D2: Education l D3: Emplwmentl D4: Financial l D5: Legal [ D6: Emergency | D7-D&: Health Substance l D3: ADLI D10: IADLI

DAYS AT RESIDENTIAL SETTINGS IN 12 MONTHS BEFORE F5P:

Residenial Sening Yesiemay TolalDays Wil Wim AL Single Foser Fosier EmM HOMe g, Assi Cong. Comm. MedicalPsych. S Gp GRL COMAL Res. NusPQMUsng Longe Juv. DU Jail Prison Omer Un
Repored  Paents OTer Alne Foom Relive Nom- Sheler less PIOTL Living PIGRRL C3e Hosp Hosp Psych Home Home TR TR Prysic Pxycn Tem  Hald Sering Sesing
Pasti2 [Family [+ -8 REE [ I 3 Cam  Camp
Homeless 365 27 218 120
DAYS AT RESIDENTIAL SETTINGS DURING FSP:
Date Residential ~ Days in Residential Setting Length at Assessment Date Record Created
Change FSP Setting Date
11/20/2008 0 Homeless 11 11/20/2008 12/03/08 9:57:06 AM
12/1/2008 11 Residential Treatment 91 12/5/2008  02/09/09 1:54:54 PM
3/2/2009 102 Emergency Shelter 36 3/11/2009  03/12/09 2:52:05 PM
4/7/2009 138 Apartment Alone 432 &6/19/2009 06/19/09 1:19:31 PM




Browse Partner Data Template

o N2 Fdiication examnle

3Ms { Admin. Changesl D1: Residential { D2: Education I D3: Employmentl D4: Financial { D5: Legal { D6: Emergency | D7-D8: Health Substance { D39: ADL I D10: IADL\

EDUCATION IN 12 MONTHS BEFORE F5P:

Assesament Age Time Period Ed. for BEd. for Attend- Grades # Suspen- #Expul- Weeks Weeks in Weeks in Weeks in Weeks in Weeks in  Com- Ed.
Date Emo. Anoth.  ance sions sions  Notln High Tech. Comm. Grad. (Other pleted  Recov.
Dist. Reas. School  School School College 3chool  School  Pgm. Goals
7/29/2008 Child Past 12 NfA  MN/A  Good  Average 0 ]
CURRENT EDUCATIOMNM STATUS:
Assessment Date of Age Time Period DaysIn  Highest Ed.for Ed. for Attend- Grades Suspen- BExpul- Notin InHigh In Tech. In In Grad. In Other Com- Ed.
Date Change FSP Grade Emo. Anoth.  ance sion sion School  School School Comm. School School pleted Recow.
Dist. Reas. College Pgm. Goals
7/29/2008 7/28/2008 Child Start of FSP - 0 Bthgrade Mo No Very Good
PAF Good
10/14/2008  10/8/2008 Child  During FSP 71 Yes
10/17/2008 10/17/2008 Child During FSP - 20 Yes No Good Below
3Ms= Average
5/4/2009  5/4/2009 Child  During FSP- 279 Mo Yes Good Good
3Ms




Browse Partner Data Template

© D3: Employment

3Ms N Admin. Changesl D1: Residential ‘ D2: Education { D3: Employmentl D4: Financial N D5: Legal N D6: Emergenc'” D7-D&: Health Substance ‘ Do: ADLI D10: IADL‘

EMPLOYMENT IN 12 MONTHS BEFORE F5P:

Assessment Age Time Competitive Employment Supported Employment Transitional Employment In-House Employment Mon-Paid Other Employment Un-
Date Period Whks  Hrs/Wk  Wage/Hr | Wks  Hrs/Wk Wage/Hr | Wks  Hrs/Wk  Wage/Hr | Wks  HrsiWk  Wage/Hr | Wks  Hrs/Wk | Wks  HrsWk  Wage/Hr | employed
8/24/2007 TAY Past 12 o o o o 7 18 o 45

EMPLOYMENT DURING FSP:

Assessment  Change Date Age Time Daysin Competitive Employment Supported Employment Transitional Employment In-House Employment Mon-Paid Other Employment Un-
Date Period  FSP Whks  Hrs/Wk  WageHr | Wks  Hrs/Wk Wage/Hr | Wks  Hrs/Wk Wage/Hr | Wks  Hrs/Wk  Wage/Hr | Wks HrsWk | Wks HrsWk Wage/Hr | employed
8/24/2007 8/24/2007 TAY Start of o

FSP - PAF
9/21/2007 9/19/2007 TAY During 26 25 $7.00
F5P - KET




Browse Partner Data Template

o D4: Financial

3Ms l Admin. Changes[ D1: Residential N D2: Education l D3: Employment [ D4: Financial N D5: Legal [ D&: Emergency | D7-D8: Health Substance l D9: ADL [ D10: IADLI

FINANCIAL SUPPORT IM 12 MONTHS BEFORE F5P:

Assess- Age Time Period Any Any Any
ment Date Caregiver Wages Spouse

3/18/2008 Adult Past 12 Yes

Any Any Any
Savings  Child Other
Support  Family

Yes

Any  AnyLoan  Any Any Any Any Any Any Any

Veteran Housing General Food TANF 551 S50 s01
Stamps
Yes Yes

Any Any No
Tribal Other  Support
Support

FINANCIAL SUPPORT DURING F5P:

As3e33- Age Time Period Days In FSP Any Any Any
ment Date Caregiver Wages Spouse
3/18/2008 Adult Start of 0 Yes
FSP - PAF
6/18/2008 Adult During FSP - 92 Yes

M

Any Any Any
Savings  Child Other
Support  Family

Any  AnyLoan  Any Any Any Any Any Any Any
Veteran Housing General Food TANF 881 5501 50l
Stamps

Yes

Yes

Any Any No
Tribal Other  Support
Support




Browse Partner Data Template

o DA | enal

3Ms I Admin. Changes { D1: Residential { D2: Education I D3: Employment | D4: Financial l D5: Legal { D&: Emergency | D7-D&: Health Substance l D9: ADL { D10: IADLI

LEGAL ISSUES IN 12 MOMNTHS BEFORE F5P:

Assess- Age Time Period Arrested Probation Parole Conserva- Payee Wi Code WI Code
ment Date Status Status torship Status Status Year
Status
6/7/2007 Child Past 12 1 Yes MNa No MNa No 2006

LEGAL ISSUES DURING F5P:

Agasess- Age Time Period Days In Date Arrested Probation Parole Conserva- Payee Wi Code WI Code  No. Depen- MNo. Depen- No. No.
ment Date FSP Change Status Status torship Status Status Year dents on dents in  Dependents Dependents
Status WICode Foster Care Reunified  Adopted
&/7/2007 Child Start of o Yes No MNa No No 2006 0 ] 0 0
FSP - PAF
9/7/2007 Child During 92 0 o 0 0
F5P - 3M
12/7/2007 Child During 183 0 ] o 0
FEP - 3M
2/26/2008 TAY During 197  12/21/2007 Off
FSP - KET




Browse Partner Data Template

o D6: Emergency

IMs ‘ Admin. Changes| D1: Residential | D2: Education | D3: Employment | D4: Financial | D5: Legal [Dﬁ: Emergency | D7-D8: Health Substance | 09: ADL| D10: IADLI

EMERGEMNCY INTERVENTIONS IN 12 MONTHS BEFORE F5P:

Assessment Age Group Time Period No. of Physical No. of Mental Related
Date Related Emergencies  Emergencies
/2172008 Adult Past 12 1
EMERGENCY INTERVENTIONS DURING FSP:
Assessment Age Group Time Period Days in FSP  Date of Emergency Type
Date Emergency
1/16/2009 Adult During FSP - KET 144 1/12/2009 Mental / Substance
2,/9/2009 Adult During FSP - KET 166 2/3/2009 Physical Health
2/9/2009 Adult During FSP - KET 170 2/7/2009 Physical Health




Browse Partner Data Template

o D7 & D8: Health and Substance

3Ms Admin.Changelel: ResidentiallDZ: EducationIDE:Emplovmentl[M: FinanciaIIDS: LegaIIDEn: Emergency | D7-D&: Health Substancelm:ADLlDlﬂ: IADLI

HEALTH AND SUBSTANCE ABUSE IN 12 MONTHS BEFORE F5P:

Assessment Age Group Time Period Had Physician Ever had Substance
Date Abuse Problem
1271772008 TAY Past 12 Mo Yes
HEALTH AND 5UBSTAMCE ABUSE DURING FSP:
Assessment Age Group Time Period Days in FSP Has Physician Active Substance Receiving Substance
Date Abuse Problem Abuse Services
12/17/2008 TAY Start of FSP o Mo Yes Mo
3/10/2009 TAY During FSP - 3M 23 Yes Yes Mo
B6,/4/2009  TAY During F5P - 30 169 Yes fes Yes
10/6/2000 TAY During FSP - 3M 2493 Yes Yes Yes
12/14/2009  TAY During F5P - 3M 362 Yes Yes Yes




Browse Partner Data Template

© D9: Activities of Daily Living (ADL)

IMs [ Admin. Changes l D1: Residential l D2: Education { D3: Employment { D4: Financial l D5: Legal { D6: Emergency { D7-D8: Health Substance { D39: ADL l D10: IADL‘

ACTIVITIES OF DAILY LIVING (ADL) DURING FSP:

Date

11/8/2009 Older
Adult

2/2/2010 Older
Adult

5/3/2010 Older
Adult

Assessment  Age Group Time Period

During FSP - 3M

During FSP - 3M

During FSP - 3M

Days in
FSP
270

445

Bathing

1- Receives no
assistance

1- Receives no
assistance

1- Receives no
szzistance

Dressing

1- Gets clothes and
gets complately
dressed without
assistance

1- Gets clothes and
gets completely
dressed without
3ssistance

1- Gets clothes and
gets completely
dressed without
assistance

Toileting

1- Goes to 'toilet
room,' cleans self,
and arranges
clothes without
Zssistance

1- Goes to 'toilet
room,’ cleans self,
Znd arranges
clothes without
assistance

1- Goes to 'toilet
room,' cleans self,
and arranges
clothes without
assistance

Transfer

1-Doesn't go to
room termed
‘toilet'for the
elimination
process

1-Doesn't go to
room termed
‘toilet'for the
elimination
process

1-Doesn'tgoto
room termed
‘toilet'for the
elimination
process

Continence

1-Controls.
urination and
bowel movement
completely by self

1-Controls
urination and
bowel movement
completely by self

1-Controls
urination and
bowel movement
completely by self

Feeding

1- Feeds self
without assistance

1- Feeds self
without assistance

1- Feeds self
without aszistance

Walking

1-Walks on level
without assistance

1-Walks on level
without assistance

1-Walks on level
without assistance

House
Confinement

1-Has been
outside of
residence on 3 or
more days during
the past 2 weeks

1-Has been
outside of
residence on 3 or
more days during
the past 2 weeks

1-Has been
outside of
rezidenceon 3 or
mare days during
the past 2 weeks




Browse Partner Data Template

© D10: Instrumental Activities of Daily Living (IADL)

3Ms | Admin. Changes] D1: Residential ] D2: Education X D3: Emplwment] D4: Financial X D5: Legal X D6: Emergencyl D7-D&: Health Substance X D9: ADL l D10: 1ADL

INSTRUMENTAL ACTIVITIES OF DAILY LIVING (IADL) DURING F5SP:

Adult

Assessment  Age Group Time Period Days in Telephone Walking Groceries Meals Housework  Handyman Laundry Medication  Money
Date FSP Distance
11_.1"9,:’2[5[&9 Older DuringFSP_3M 270 1-Without Help  1-Without Help 1-Without Help 1-WithoutHelp 1-Without Help 2-With Some 1-Without Help  1-Without Help 1-Without Help
Adult Help
2_,1"2,:’2[)1[) Older During FSP - 3M 355 1-WithoutHelp 1-WithoutHelp 1-WithoutHelp 1-WithoutHelp 1-WithoutHelp 2-With3ome 1-Without Help  1-Without Help 1-Without Help
Adult Help
5/3/2010 Older During F3P - 3M 445
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Browse Partner Data Template

o Find All Partner’s Data for a Coordinator Button

Browse Partner Data

Browse All Partners' Find a Partner's Data -
Data Search by ID ‘
Find All Partners' Data Find a Partner's Data - ] :
for a Coordinator Search by Nﬂ"‘EIEnter Parameter Value [ B |“

Enter part of coordinator ID

x| lﬂmjl ﬂ

l@ FrontPage ‘i E_E'-.| Partnm_]nf&_&ear{hh].r{:ﬂ-m%\
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Browse Partner Data Template

© Find a Partner’'s Data — Search by ID Button

Browse Partner Data

Browse All Partners' Find a Partner's Data -
Data Search by ID

|

1

-

for a Coordinator

Find All Partners' Data Fi "1 Enter Parameter Value

Enter CSI Mumber {or press OK to skip and use Global ID on next screen)
1| o) [ ] i

Enter Parameter Value l 2 e S

|| Enter Global ID {or press OK to skip)

I i

]El FrontPage 1 5 Parmu_mfu_sﬂauhhym\
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Browse Partner Data Template

© Find a Partner’s Data — Search by Name Button

Browse Partner Data

Browse All Partners' Find a Partner's Data -
Data Search by ID

Find All Partners' Data Find a Partner's Data -
for a Coordinator Search by Name

2=

Enter any part or all of a parnter's name in the format "Last, First”

|T|cm|1

IDDE, John

@ antPagEx‘{% P.Iﬁiﬂ'_lnﬁ:_ﬁﬂiﬂih]rﬂ:le\




Run Partner Report Template

o Run one nartner report at a time by ID

Run Partner Report ﬂ

View Partner Report -
Search by ID

Enter Parameter Value m

Export PDF Report -
Search by ID

Enter CSI Mumber {or press OK to skip and use Global ID on next screen}

[m[cm] 1

‘ Enter Parameter Value “

Enter Global ID {or press CK to skip)

r | | ok || cancal |

I’@ antF'ag;‘{ i PIHH_LEHH_HE[HH‘E\.\




Run Partner Report Template

Navigation Pane

Print Preview

Acrobat

El FrontPage

{5l Partner_Level_Report \

Partner Level Report

Data Displayed Through: 10/06/2011

PARTNER INFORMATION

Parmer Name

County Partner |D

Partnership Date
Total 3Ms Due:

Partnership Status

Global I Drate StstusChange
CEl Number Program

Gender

Starting Age Group Ending Age Group

DCR Date of Birth
CSl Date of Birth
CSl New Race

C510ld Race

Hispanic

Coominator ID
Provider Site ID
PAFStatus
Referred By

th Information™ Page 1ofld

Daysin Partnership:

Page: 1

Filter |

Read

I Num Lock | BRI e e B O——
—




Run Partner Report Template

© The Print Preview ribbon for the report

Print Preview Acrobat

I =

Print Size  Margins [T print Data Only | Portrait

H @ R

Landscape | Columns Page Zoom | One
| Setup - | 'Page

mEBE REETERAE B
I i'_'.l K ' gé El_l -
Twcu Mnre Refresh Excel Text POF  E-mail More Close Print
| Pages Page All File orXP5 Preview

Print | Page Size Page Layout | Eu:n:um Data Close Preview




Diata Displayed Through:

1/15/2012

Partner Level Report

PARTNER INFORMATION

Partner Mame lohn, lohn 063

County Partner ID (000000063

Global ID Bfla7bls- 3 1d-3206-3d01-4fBfBbT acT 1c
CEl Number 00000063
Gender M

Starting Age Group [TAY Ending AgeGroup [TAY

DCR Date of Birth 5f7 /1992

C5l Date of Birth 57 /1992

C5l New Race American Native or Alaska Native
C5l Old Race American Native

Hispanic \

~Confidential Protected Health Information™

Partnership Date

Partnership Status
Date StatusChange

Program

Coorinator ID
Provider Site 1D
PAF Status
Referred By

4/7/2009

Daysin Partnership:
Total 3Ms Due:

Inactive

11/23/2000

Wraparound

Laurg, Laura

1234

Pending

Social Services Agency

Page 1of 9

595




PARTNER INFORMATION

Partner Name  John, John 063 Partnerzhip Date  4/7/2009 Days in Fartnership: 595
Total 3Ms Due: &

M Assessments
Azzessment Dats Day=in Pagnership For Quarar Age Group t Tims of 4sses=ment

7/30/2002 114 1 TAY

10/E/2002 1E4 2 TAY

6/25/2010 444 5 TAY

9/24/2010 535 [ TAY
History of Administrative Changes
Hzgecz-  Dote Prvider  Diate Program  Date Coordimator Dae Statms Discontimme Dae AERGE Dt GHI States  Date MH5A
mest Date  Chamge Chamge of Chiamge of Chiamge of Feason Chamge of  States Chamge of Chamge Seates

of P P rogram Casar. Seatasz ABXNG4 GHl MHSA

ATDMO  AFENE  12H &mm Wraparund  ATZ000  Leurs Lewm  ATRNIE Ao 452m Mo Emled  ATA000 MotEnmiled &R0 FaEnrolied
anzmg apZM0  Ann Am

S 2

11232010 Obconfued MetGoas

~Confidential Protected Health Information™ Fage 2ofo




PARTNER INFORMATION
Fartner Name John, bohn 063 Fartnership Date  4/7/2009 Days in Partnerzhip: 385
Total 3Ms Due: G
Residential Semtings
12 Months Before FEP
ECL R e ToDeym WER W AR Sngle A R Bn Home ndv. Amd. Cong. Commlbdos Peych S Go. Gp. Comm Rem Medmbesng Lo Jne DU Je Pren Ot Uk E—
Fapre] Fwers Oher S Ao Fesd Mo Seee e Ao Lng Bone Cee Hosp Hmp o Home Home TR TR Awdc R Tem Sel) Eating By
Pl Famiy Qo ok el [SERr e Cmvm
Juvenile Hallf Camp 3| 34n o
Residential Zettings During FEP
Diate Residentidl Daysin Fsidentiol 5 etting Langth ot Azsesoment Date Fecord Created Date
Changs FiP Satting
4772008 i With Parents 20 477 2008 04,/08/05 Z4R05FM
4272008 20 Juwenile Hall f Camp 22 A4 2R 2008 04,2805 BESL4ARAM
5/12/2008 42 Group Home 12-14 553 5/21/2002 0521000 11:5B:5E AM
h Information™ Fage 3ofs

~Confidential Protected Hea




PARTNER INFORMATION

Partner Name

sohn, John 063

Education Domain

Fartnerzhip Date 417/ 2009

Tatal 3his Doe:

Drays in Partnership: 5a5

12 Months Before FEP
Amexment Daie dChang  Age
Date
4 TIE00E TaY
Education During FEP
Assessment Daeof Bge
Diake Chamge
4 f7iz00 447008 TAY
7iz0/z008 7/20/2009 TAY
10/5/200a 10/2/2009 TAY
sTIMo  §/E/Ia Tav
S Z010 S/ 3010 TAY
g 24/z2010 5242010 TAY

Time Period

Past1Zz

Start of FEP -
FAF
During PSP -
Shis
Druring FSP -
E]
Durirg FIP -
]
Durirg FEP -
EET
During F5P -
ks

Emo.  Amodn
DEL Res.
T T
TimePedod Days Highest B4 Bd.
LFSP Gede far fior
Emo. Amoth.
0 2% grade
114 Ho L
134 Hao L
444 Mo Wes
483
333 L L] Mo
~Confidentia

Betemd-
e

Wary

dracEs 2 2 Wiks. Wk b WEs.n Wis.n WS s Wies . in
Swspen- Expul Nodln  High Teoh, Comm. Grad  Offer
sirm sios Sohedl Sohool kool Colag  Sohool Sancd

B el 4
Average

Grades Swspen Expul Hoth  In In I I In
-gon  @om School Hgh Tedi. Comm. Grad. Other
School Sdaool College School Schiool

Good

& mhow
Averame
Aarage

B elow
Average

Wer

Protected Health Information™ Fage 4ofd

Com- Ed.

pizied  Reoov.
Fom. el 1
Com Ed

pleted  Recov.
Pgm. Goalk
i




PARTNER INFORMATION

Partner Nzme  John, sohn 063 Partnership Date  47/2009 Days in Partnerzhip: 595
Total 3Mz Due: &
Emplovment Domain
12 Monthe Before FEP
A, et Chomge fge Tim= Days Comp et ke Emp. Sapported Emp. Tramcitional Emp. In-Ho ma £ mplo wne=at Meome? zid | 10 e £ mipkorement Lim-
Diate Diate Pedod IFEP |Wis HeNk WaoeHr [Wis Hr'Wik WaoeHirl Wi HrsWik WaosHr |Wis  Hrsffk Waosttirl Wi HeWk| Wis  He Wk Waostr
47 /2005 TAY Pastlz
Employment During FEP
Azzecoment Chomge Age Tam= Darys Comp e itires Emp. Supported Emp. Tramsitional Emp. InHo e £ mplo ymeait Mo g 108 vy £ mmipsorpmesnt s
Diste Dizte Pefiod WFSP |Wic HeMWk WaoeHr [Whks Hra'Whk 'WaosHr| Whs Hrs/Wk WansHr | Wis HreWk Wasatr| Whs  HeWk|Wis HeMWk 'WaosHr
4f7/1008 477008 TAY Start of o | | | | | | | ¥omg |
FER - BLF

~Confidential Protected Health Information™ Page sofg




PARTNER INFORMATION

Partner Name

Jlohn, John 063

Financial Domain

Partnership Date

Cays in Partnership: 505
Total 30z Due:

12 Maonthe Before FEP
4 ant A TimePericd
Cate
417/ 2009 TAY Fast 12
Financial Zupport During FEP
Ass e sment Ax  Time Periced Days in
Cate
473008 TAY  Strtof
FEF - FAF
TII0 005 TAY Druring
P -3M
10/8 /2005 TAY Douring
P -3M
/00 TAY Druring
P -3M
24 2010 TAY Douring
P -3M

Ay
Cae-
e

LLH

Ay
-
=

Wer

Wes

Wes

Wes

Wagss Spuse Saving R&tire- Welgran  Lam Hos-  Bemeral  Food

Wages Spose Zaving Retie- Wetan L@n  Hows- Genwal Food

Amy Amy LL-]
Triml Oer Suppot

&y &y Mo
Tritml Ofer Suppot
Suppori

LLF

hi-H




PARTNER INFORMATION

Fartner Name  bohn, John 063 Fartnership Date  4/7/2009 Days in Partnership: 595
Total 3Ms Due: 6

Legal Domain

12 Months Before FEP

Bosens. B Time Perisd Amesied Frotaton P o Comsery 3 Papee WG oo Wi oo
me i Ot Sl g Borship = i f= 1 4 Fear —
= =1
4 TIIos TAY Past 12 z L1 Ko L) Mo L)
Legal Issues During FEP
Asmess B Time Peried Daysn Dafe Crange  Amesied Frotaton P o Comsery 3 Papee WG oo Wi oo Mo, Deper- R0 Depem Mo M.
meend Cafe = Sl g Borship = i f= 1 4 Fear denis cnWl demis i Dependenis Dspende nis
s Code FosterCare  Rewniied Adopled
4TI TAY Startof a k-1 L] L] L] Ho a a a a
Fim-P4F
4 zsfzo0s TAY During z0 Ny L] Vg
FSP - KET
Tz 00e TEY Cruring 114 1] 1] 1] Q
F=F - 2M
10,2z 008 Tay During 124 o o o o
F=P -3
S/ ZNZI o0 TEY Cruring 414 1] 1] 1] Q
F=F -2
5y24/z010 Tay During =3 o o o ]
F=P -3




PARTNER INFORMATION

Partner Hame  John, John D63

Emergency Intervention Domain

Crays in Partnership: Lo5

Partnership Date 447/ 2009
Total 3Ms Due: 6

12 Dlonths Before FEP

Az zezmment Age & roup Tims Pancd
Data
472002 TaY Past 12

Mo of Physical Retaten Mo of Manizl Relatsd e
Eme roen i &2 E me roen s [P
o L+

~Cconfidential Protected Health Information™ Paze Eofo




PARTNER INFOBMATION

Fartner Name  John, John 063 Fartnership Date  4/7/2009 Days in Partnership: 585
Total 3Ms Due: 6
Healh and Substance Abuse Domains
12 Months Before FEP
Az zecs mant Aga G roup Time Pancd Had P hyzician Ewsrhad 3ubstancs
Date Abu=a Probiam —
4.7 2008 TaY Past 12 Vs Yeus
Health and Eubstance Abuse During FEP
Azmess mant A G roup Tims Panicd D=y in F2P Has Physician Agtive Subsfance R acsiving Substancs
Dafs Abuss Probiam Abuss Barvices
172008  TAY Start of F5P o RCH Tag No
7302008 TAY Duwring FSF - 3M 114 LCH g L
10/8,2008 TAY During FSP - 3M 184 Nao Yes No
6252010 TAY During FSP - 3M 444 No Yes No
Sr24,2010 TAY Dwring FSP - 3M 535 Nao No No

Fage 2ofd




Run Partner Report Template

il prompt to save the output file

Run Partner Report

[ output To X
- ‘@Ov | & ~ Computer ~ OS (C:) ~ Users = DAC1 = My Videos - [EJ I Search My Videos 2
View Partner Report - A SR 7]

S-E'ﬂrch h'v ID | Adobe elearning S;I

1) Report_MH_0_App
4 Downloads
i+ Favorites

Mo items match your search.

E'Hmrt PDF H'E'P“rt B ;Ir:::k;ocuments

S'E'ﬂ":h h? ID o My Music

=| My Pictures

® Saved Games
 Searches
J Public

. Windows

_ j VC_RED.cab =
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This Section Covers:

© Scope of Application Notes
© Overview of Application Notes Reports

© Qverview of Application Notes Document
Appendices

o Importing Date and Timeframe Dimension
Tables

o Steps to Create Application Note #1 in Access
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document from
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instructions for
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Analyzing Data and Creating Reports from DCR
Data Extracts
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Application Note #1 Report

?

'FSP, Transitional

?

2

'FSF, Adults & Older Adult

Provider

434G
438C

ALL PROVIDERS ~
ALL PROVIDERS ~

ALL PROVIDERS ~
ALL PROVIDERS ~

3622
3622
3688
3638
3681
3681
36D4
E o
360Y
3B0DY
3811

~ ALL PROVIDERS ~
~ ALL PROVIDERS ~

3&CH
36D4

~ ALL PROVIDERS ~

Continuously Enrolled?

No
Yes
Yes
Yes
No
Yes

No
Yes
No
Yes

No
Yes
No
Yes
Ne
Yes
No
Yes
No
Yes
Yes
No
Yes

Yes
Yes
Yes

No. Of Partnerships

32

=

40

45

45

30

32

28

32

69

35
373

114
44
158

Average Length of Enrollment and 3Ms Completed for Partnerships Ever Served by Program / Provider

Awve. Length In Pgm to

732
6385
in
885
732
707

500
249
500
243

1068
1a01
37
1118
977
284
1088
1134
987
762
1162
969
945

813
636
763

D A % Comp

P

913%
95.7 %

78.8%

913 %
916 %

Bl3 %

6135

4.5 5%
2.7 %
75 5%

191 %
15.4%

99%
188%
29.9 %

83%
182 %
139%

18.6%
14%
146 %




Application Note #2 Reports

Number of Partnerships by Discontinued Reason for Each Program / Provider
9 -] 5 1 ] 5 7
0000 1
0000013735 1
v ] 2 1 1 1 4
ALL PROVIDERS 1 ] ] 1 § ] &2
3 2 4 ] 1 8 3 n
3356 1 1 2 4 1 3
B 1 2
WBER 1 1 1
ALL PROVIDERS 3 2 5 5 -] 1 12 4 »
1 3 3 < 2 1 3 121
TIEE3TEZY 2
1200515544 2
15557435 1
1829379706 3
5555 5 0
ALL PROMDERS 1 3 -1 -] 3 2 3 135
-] 3 7 12 " 4 " 1% 1%
1033276355 1
1205955595 1 2
1679652263 2 1 2
1801089743 1 1 1 2 12
12015480 1 2 1 1 1
1902945555
1512045137 1 1 3
TR2321300 1
ALL PROVDERS 3 4 H 17 1% 4 12 2 145
* Includes only continuously & rolled pa riners. (Excludes partner whowere distontinue dand resctivated sfer lessthan ] year)




Application Note #2 Reports

2.8: Average Length (Days) In Partnerhsip by Program / Provider and Discontinued Reason®

=5 555 %5 1042 550 413 iz
0000 219
00T 134
3235 510 a2 1465 "7 1683
ALL PROVOERS e 526 1065 1042 550 %5 43
552 77 ine TER 1047 412 TEE B3
3355 95 &76 555 130 T ] 1688
3585 m 1%
WER 12 an 1459
ALL PROVDERS 552 1088 a3 20 L] 1047 L] T80 T
170 o k- 185 248 415 4T =5
1164537823 4%
1200615544 237

15557435 83
1623379706 o1
5559 653 ur 450 23 260 1841
ALL PROVDERS 170 p 552 26 2 k) ™ 2
437 po'l 383 -1} s%2 n 420 &) 1007
1083276355 1028
12005955555 510 142
1679652263 - 263 1192
1801085743 245 245 33 ¥55 185
1601815451 106 48 45 % 115
1502945858 T8
1912045137 15 43 770

1542341300 174
AL PROVIDERS &7 1% 34 373 452 0 432 40 0
® Includes only continuously e nrolied pa riners. |Excludes partner whowere discortinue d and resctivated sferlessthan 1 year)
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Before Creating a New Report

®* Load DCR CSV files into PLD Templates

® Print the Worksheet from Appendix D

® Import Tables from Appendix A and B:
Import the Table of Timeframe as CODES_TIMEFRAME

Import the Table of Dates as CODES DATES (optional)

1
Z

Attachments

[+]

Tren ’
o LPE

s

Q= O

Mame =

I Descriptio)

R

4] CODES_DATES.xls
B4 CODES_TIMEFRAME xls




Print Worksheet in Appendix D

Appendix D: Query Record Count Worksheet

Application Note #1

Query Name

Description

Record Count

AP1_501_001_Discontinuous

Partnerships discontinued and reestablished

AP1_502_001_3MsCompleted

Partnerships with at least one or more 3Ms

AP1_503_001_DaysinService

Total number of partnerships

AP1_504_001_Variables_ByPartner

Total number of partnerships

AP1 505 001 Totals_ByProvider

Total number of providers by program by continuous partnership status

AP1_505_002_Totals_ByProgram

Total number of programs by continuous partnership status

AP1_SD5 003 Totals System

One record for all continuous and one record for all discontinuous partnerships in

entire system

AP1_S05_004_Totals_ALL

Combination of providers, programs and system queries

Application Note #2

Query Name

Description

Record Count

AP2_501_001_Discontinuous

Number of partnerships discontinued and reestablished

AP2_503_001_DaysInService

Total number of partnerships

APZ_502_001_DiscMaxDate

Number of partnerships currently discontinued

AP2_502_002_DiscMaxDate_CreatedLast

Number of partnerships currently discontinued

AP2_502_003_DiscReason_Last

Number of partnerships currently discontinued

AP2_504_001 DaysinService_ExclDiscontinuous

Number of continuous partnerships

AP2_505_001_DaysInService_DiscReason

Number of continuous partnerships

AP2_S06_001 Variables_ByPartner

Number of continuous partnerships

AP2_507_001_Totals_ByProvider_n

Total number of providers by program

AP2_507_002_Totals_ByProgram_n

Total number of programs

AP2_507_003_Totals_System_n

One record for entire system

AP2_5S07_004_Totals_All_n

Combination of providers, programs and system queries

AP2_S08_001 Totals_ByProvider_Length

Total number of providers by program

AP2_508_002_Totals_ByProgram_Length

Total number of programs

AP2_S08_003 Totals_System_Length

One record for entire system

AP2_S03_004_Totals_All_Length

Combination of providers, programs and system queries

____________________________________________________________________________________________________________________________________________________________|]
FSP Partner-Level Data Templates User Manual

Page 82




Before Creating a New Report

®* Timeframe Dimension table:

A
1
2
3
4
5
i)
7
8
9

10
11
12
13

0

= R I = R B L

o
= o

o
0.032854209
0.065708419
0.098562628
0.131416838
0.164271047
0.197125257
0.229979466
0.262833676
0.295687885
0.328542094
0.261396304

= Q== e [ o e R = = Y = = I = = |

o
0.0109514032
0.021502806
0.032854209
0.043805613
0.054757016
0.065708419
0.076659822
0.087611225
0.098562628
0.109514031
0.120465435

o o o o oo oo ooooo

e e el e R N R e N R e

DAYS_IN_SERVICE MONTHS_COMPLETED EXACT MONTHS _COMPLETED_INT QRTS_COMPLETED EXACT QRTS_COMPLETED_INT QRT_CURREMT YEARS COMPLETED_EXACT *®

0
0.002737851
0.005475702
0.008213552
0.010951403
0.013689254
0.016427105
0.019164956
0.021502306
0.024640657
0.027378508
0.030116359




Before Creating a New Report

* Dates Dimension Table

F

G

H

1 DATE_VALUE MONTH_NO MONTH_NAME DAY OF MONTH YEAR_NO MONTH_AND_DAY DAY OF WEEK_NO DAY OF WEEK_NAME WEEKEND_OR_WEEKDAY FY

|8674
8675
18676
2677
8678
18679
8680
|8681
8682
8683
|8684
2685
|8686

A B C D E
9/29/2008 9 Sep 29 2008 9/29
9/30/2008 9 Sep 30 2008 9/30
10/1/2008 10 Oct 1 2008 10/1
10/2/2008 10 Oct 2 2008 10/2
10/3/2008 10 Oct 3 2008 10/3
10/4/2008 10 Oct 4 2008 10/4
10/5,/2008 10 Oct 5 2008 10/5
10/6,/2008 10 Oct 6 2008 10/6
10/7/2008 10 Oct 7 2008 10/7
10/8/2008 10 Oct ] 2008 10/8
10/9/2008 10 Oct g 2008 10/9

10/10/2008 10 Oct 10 2008 10/10
10/11/2008 10 Oct 11 2008 10/11

2 Mon
3 Tue
4 Wed
5 Thu
6 Fri
7 Sat
1 Sun
2 Mon
3 Tue
4 Wed
5 Thu
6 Fri
7 Sat

Weekday
Weekday
Weekday
Weekday
Weekday
Weekend
Weekend
Weekday
Weekday
Weekday
Weekday
Weekday
Weekend

2008,/2009
2008,/2009
2008,/2009
2008/2009
2008/2009
2008,/2009
2008,/2009
2008,/2009
2008,/2009
2008,/2009
2008,/2009
2008/2009
2008/2009




Import Excel File to Access DB

® From the PLD Templates:

o Select External Data Menu

o Select Excel Button

MHnmE Create External Data Database Tools Acrobat
' - ¥ | Text File . (A} Access ' i
] =
» g | B B Ly e
— »®3 XML File ﬁJ g-ﬁ gﬁj’ ®L word Merge
Saved Linked Tablg | Bxcel CCess CIDEC Saved Excel Text XML PDF  E-mail = Create Manage
Imports Manager Database "ﬁ More | Exports File File  orXPs 4k More ~ E-mail Replies

Import & Link Export Collect Data




Import Excel File to Access D

Get External Data - Excel Spreadsheet 2 =]

Select the source and destination of the data

Specify the source of the data.

File name: || Browse... |

Specify how and where you want to store the data in the current database.

{* Import the source data into a new table in the current database.

If the specified table does not exist, Access will create it. If the specdified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data wil not be reflected in the database.

" Append a copy of the records to the table: | 01 RecchangeDates TH j

If the specified table exists, Access will add the records to the table. If the table does not exist, Access will create it. Changes made
to the source data will not be reflected in the database.
{~ Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access.

Ok Cancel




Import Excel File to Access DB

E Import Spreadsheet Wizard

= Show Worksheets
" Show Mamed Ranges

Your spreadsheet file contains more than one worksheet or range. Which worksheet or range would you like?

Sample data for worksheet 'Values',

1 DAYS IN SERVICE MONTHS COMPLETED EXACT MONTHS COMPLETED INT QRIS COMPLETED EXACT RRTS il

(2 b b.ooo b b.000 b

Exd 0.033 o b.011 o

(2 b b.oee b b .022 b

=k b.099 b b.033 b

6 | 0.131 o b.0a4 o

K23 b.164 o b.055 b

B b.197 o b.066 o

EXd b.230 b b.o77 b

10l 0.263 o b.oss o

11 b.296 o b.099 o

[12f0 b.329 o b.110 o

131 0.361 o b.120 o

1ah 0.394 o 0.131 o -

! | | | | _>I
Cancel = Back Mext = Finish |




Import Excel File to Access DB

E Import Spreadsheet Wizard

row spedified contain column headings?

[ First Row Contains Column Headings

Microsoft Access can use your column headings as field names for your table. Does the first

DAYS IN SERVICE [MONTHS COMPLETED EXACT |MONTHS COMPLETED INT |QRTS COMPLETED EXACT |QRTS
1p b .o0o00 5 b. 000 o i’
2 h b.033 b b.011 b
EX- b.0e6 o b.022 o
a2 0.099 o b.033 o
|5 |a b.131 b b.044 b
3 0.164 o 0.055 o
7l b.197 o b.066 o
8 7 b.230 b b.077 b
BX: 0.263 o 0.088 o
109 0.296 o b.099 o
11ho 0.329 o b.110 o
FEY b.361 o b.120 b
132 bh.394 o b.131 o
1aps 0.427 0 0,142 0 |
! | | | | _’I

Cancel < Back




Import Excel File to Access DB

%Impnr‘c Spreadsheet Wizard 2
Microsoft Access recommends that you define a primary key for your new table. A primary key is used to
= uniguely identify each record in your table. It allows you to retrieve data more quickly.
| TR
FE T ]
F ooy oy -
 [— ™ Let Access add primary key.
Qi e s & Choose my own primary key. SDAYS_IN_SERVICE =
Mo primary key.

DAYS IN SERVICE |MONTHS COMPLETED EXACT |MONTHS COMPLETED INT |QRTS COMPFLETED EXACT |QRTS

D .000 o b. 000 5 i’
033 b b.011 b
066 o b.022 o
099 o 0.033 o
131 i 0.044 o
164 o b.055 o
197 b b.066 o
230 o b.077 o
263 o b.ogs o
296 o b.099 o
329 o b.110 o
361 b b.120 b
394 o 0.131 o

427 b . 142 o |

Cancel < Back Mext = Finish |




Import Excel File to Access DB

Ellmpnrt Spreadsheet Wizard 2

That's all the information the wizard needs to import your data.

Import to Table:
|CODES_TIMEFRAME]|

[ I would like a wizard to analyze my table after importing the data.

Cancel < Back Mext = Finish
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Working in Microsoft Access

® Beginning users can reference Chapter 1 for review
of:
* Types of Queries Used:
» Select Query
~ Total Query

» Crosstab Query
> Union Query

* Joining Tables and Sub-Queries
> Inner Join
» Quter Join

* Adding Criteria to the Query Definition

* Renamina Fielde



Create a list of partners who have been discontinued
and reestablished using KET status

Count the number of 3Ms completed for each partner
Calculate the length in service for each partner
Combine lists and create additional variables by partner

Calculate Totals
= Total across providers
* Total across programs
* Total across county/system wide
* Perform a union query to combine all totals queries
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SQL to Support Queries

* Appendix C of Application Notes

document contains the code in support |

of all queries we are about to create

® Copying and pasting SQL code from
Appendix C into the SQL View window
can quickly recreate the queries

Datasheet View

N JE—

] PivotTable View

“ PivotChart View

SQL 5SQL View

\/ Design View




rea

Reestablished Partners

41

DCR_KETs

Ethnicty_A

Ethnicty_E

Ethnicity

Racel

Race?

Race3

Raced

Race5
DateProviChange
ProviderSitelD
DateProgmChange
ProgramDesc
DatePSCIDChange
CoordinatorID
DateKETStatusChange
PartnerShipStatus
DatePartnershipStatusChange
KETStatus
DiscontReason
AB2034 ChangeDate
AB2034
GHIChangeDate

GHI

Codes_KetStatus

&

Code
Description

Field:
Table:
Sort:
Show:
Criteria:
ar

GloballD = | KETStatus
DCR_KETs DCR_KETs

4

9

Description

Caontinuous: "Na”

Codes_KetStatus




rea
Reestablished Partners

* In the SQL View, add the word Distinct to the query

WSELECT DCR_KETs.GloballD, DCR_KETs.KETStatus, Codes_KetStatus.Description, "No™ AS Continuous
WFROM Codes_KetStatus INMER JOIN DCR_KETs OM Codes_KetStatus.Code = DCR_KETs.KETStatus
(|WHERE [[[DCR_KETs.KET5tatus)="17};




rea

Reestablished Partners

* Inspect the Query

* Write down the number of records on worksheet

® Save the query as
AP1_S01_001_
Discontinuous

GloballD -
000026d9-02d4-48c4-8cea-foco 1
003achd3-cBb5-4a348-b2a3-bfle 1
003b079b-4187-4290-31a7-509! 1
0041866b-cesl-41e0-bfd6-665 1
00483ae1d-3465-4654-9ee6-f72 1
00507b13-c3f0-449d-9f4a-f8%a 1
00546222-124f-4dB85-b15f-1afl! 1
0069add3-7072-4f53-a56b-5ae’ 1
00952c94-b507-47ef-b349-859k 1
00c3e5f9-017c-4a2d-9576-1166 1
00ee975b-6436-48b3-aede-clf 1
0118ee70-dd7a-40c4-b223-0fd 1
014c0569-1317-437d-9cb0-6eal 1
019a20c3-aB55-4888-8556-2c13 1

KETStatus

-

Description
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished
Reestablished

= | Continuous -
Mo
NoO
NoO
No
NO
Mo
NO
NoO
NoO
NoO
Mo
NoO
NO
NoO




<€ -a
L &

. Calculate Number C
Complete by Partner | = A

GloballD

®* Show the number of 3Ms CounbFs

PartnershipDate
Assessmen tDate

submitted for all partners peomn

Gender

with at least one 3M s
* If a partner has never had ot

a 3M submitted, then the e :
illl
partner will not exist inthe | uefime  pegmessome

otal: [ Group By Count

results of this query s

B U pa




~
L &

: Calculate

\'.Y“'

Complete by Partner

® Inspect the results of
the query

* Write down the
number of records

® Save the query as
AP1_S02_001_

GloballD = 3Ms_Completed -

000026d9-02d4-48c4-8cea-t
0002aa56-3478-411c-9b37-:
000332a0-b752-43e2-3284-
00036466-5344-48c9-a2ba-|
0005d5d1-f5ab-47f8-9efa-a
00063f91-73bb-470f-9997-1
000d82a2-0ffc-4070-8cda-8¢
000ec902-acad-4e87-8104-
0013afbb-53e5-4721-8e26-
0017532f-04d5-47ae-a7bd-|
001e3d28-57af-4a26-9005-
001e9e18-1351-47b0-807F-
001efb0d-d731-431f-9ae4-
002220ed-c4f8-48ca-9746-c

= = R LN R s GO LN

— ot ot
TN I I

3MsCompleted



by Partner

P 3: Calculate

DCR_PAFnonRes

*

AssessmentGUID
CountylD
CSIMumber
GloballD
CountyFSPID
MName
PartnershipDate
AssessmentDate
DateOfBirth
CSIDateOfBirth
Gender
Ethnicty_A
Ethnicty_E
Ethnicity

Racel

Race2

Race3

Raced

Races
ReferredBy
ProviderSiteID
ProgramDesc
CoordinatorlD
PartnershipStatus

4

DateDataDownload

*

DateDownload

ﬁ

Field:
Table:
Sort:
Show:
Criteria:
or:

GloballD
DCR_PAFnonRes

4m

ProgramDesc
DCR_PAFnonRes

ProviderSiteID
DCR_PAFnonRes

PartnershipDate
DCR_PAFnonRes

End_Date: Of{[PartnershipStatus]=0,[C DaysInService: DateDiff("d", [Partne




potep 3: Calculate
Program by Partner

* Inspect the results of the query
* Write down the number of records
* Save the query as AP1_S03_001_DaysInService

ElubaIID -~ ProgramDesc - | ProviderSitelD - PartnershipDate - End _Date ~ | DayslnService -
074f58f7-93a0-498¢c TAY FSP 1234 11/2/2010 1/15/2012 439
0b9cf2ch-c724-41ck Wraparound 1234 4/7/2009 8/18/2010 498
0ecb79a5-1190-4b6 Wraparound 1234 6/7/2007 6/20/2008 379
0f3e5f66-89ef-4657 Adult FSP 1234 12/3/2010 1/15/2012 408
115a7401-4320-48¢c" Adult FSP 1234 7/8/2008 1/15/2012 1286
15d2873f-0591-4db TAY FSP 1234 3/12/2008 11/20/2008 253
19cb7956-3373-48d Adult FSP 1234 12/17/2008 2/10/2010 420
1a312cba-37e5-4e2 Wraparound 1234 1/11/2011 1/15/2012 369
1b5eaeed-9b4d-450 Wraparound 1234 9/1/2006 1/17/2008 503
1b9ce0lc-8d75-4ee Wraparound 1234 6/15/2009 1/15/2012 944
1d554b0d-e177-4bt Wraparound 1234 6/13/2007 9/15/2007 94
1f32bb6c-add3-4d2 Older Adult FSP 1234 10/13/2009 1/15/2012 524
2353al1d1-35f9-492. Wraparound 1234 5/18/2011 1/15/2012 242




Hy1E

P

P

Partner

A: Combine Al

v. (

oles by

[ AP1 502 001 _3MsCompleted |
&

GloballD
3Ms_Completed

“\

-

CODE5_DATES

#

¥ DATE_VALUE
MONTH_NO
MOMNTH_MAME
DAY_OF_MONTH
YEAR_NO
MOMNTH_AND_DAY
DAY_OF_WEEK_NO
DAY_OF_WEEK_MAME
WEEKEND_OR_WEEKDAY
F‘F
CY_QRT
FY_QRT
CY_AND_QRT
FY_AND_QRT

[ AP1_501_001_Discontinuous

[ AP1_S03 001 _DaysInService

&

GloballD
ProgramDesc
ProvidersitelDy
PartnershipDate
End_Date
DaysInservice

\

#

GloballD
KETS5tatus
Description
Continuous

[ CODES_TIMEFRAME

&

¥ DAYS_IN_SERVICE
MONTHS_COMPLETED_EXACT
MONTHS_COMPLETED_INT
QRTS_COMPLETED_EXACT
QRTS_COMPLETED_INT
QRT_CURRENT
YEARS_COMPLETED EXACT
YEARS_COMPLETED_INT
TIME_FRAME
TIME_CAT 6MOS
TIME_CAT 3MOS
3MS_DUE




by Partner

® Add fields to query definition

® Enter formulas as new fields in query:
© Continuous_Enrolled: lIf([Continuous] Is Not
Null,[Continuous],"Yes")
o 3Ms_Complete: lIf([3Ms_Completed] Is Not
Null,[3Ms_Completed],0)

Field: |3M5_DUE 3Ms_Complete: OF([3Ms_Completed] Is Mot Mull [ZMs_Completed],0) Continuous_Enralled: Of{[Continuous] Is Mot Null [Continuaus], Yes) FY_Enralled: FY
Table: | CODES_TIMEFRAME CODES_DATES
Sort:
Show:
Criteria:

4 1]




* Inspect the results of the query
* Write down the number of records
® Save the query as AP1_S04_001_Variables_ByPartner

GloballD + DaysInService - |PartnershipDate -

074f58f7-9aa0-498d-
Ob9cf2cb-c724-41ch-
Oech79a5-1190-4bak
0f3esfoe-89f-4657-
115a7401-4320-48c5
15d2873f-0591-4dbc
19ch7956-3373-48dC
1a312cba-37e5-4e2f
1b5eaeel-9bdd-45h
1b9cellc-8d75-deet
1d554b0d-e177-4bb
1f32bb6c-add9-4d2e
2353a1d1-35f9-4921
23917306-e067-4b8E

439
498
373
408
1286
253
420
369
503
944
94
824
242
915

11/2/2010
4/7/2009
6/7/2007

12/3/2010
7/8/2008

3/12/2008

12/17/2008

1/11/2011
9/1/2006

6,/15/2009

6/13/2007

10/13/2009

5/18/2011

7/14/2009

End_Date -~ ProgramDesc
1/15/2012 TAY F5P
8/18/2010 Wraparound
6/20/2008 Wraparound
1/15/2012 Adult FSP
1/15/2012 Adult FSP

11/20/2008 TAY FSP
2/10/2010 Adult FSP
1/15/2012 Wraparound
1/17/2008 Wraparound
1/15/2012 Wraparound
9/15/2007 Wraparound
1/15/2012 Older Adult F5P
1/15/2012 Wraparound
1/15/2012 TAY F5P

+ | ProviderSitelC - | 3MS5_DUE - |3Ms_Complete » Continuous -

1234
1234
1234
1234
1234
1234
1234
1234
1234
1234
1234
1234
1234
1234

4
3
4
4

14

10

0 Yes
3 Yes
4 Yes
3 Yes
12 Yes
2 Yes
4 Yes
0 Yes
5 Yes
8 Yes
1 No
0 Yes
1 Yes
7 Yes




APL_S04_001_Wariables_ByPartner
*
GloballD
DaysInService
PartnershipDate
End_Date
ProgramDesc
ProviderSitelD
3M5_DUE
3Ms_Complete
3Ms_PctnComp_ByPartner
Continuous_Enrolled
FY_Enrolled
FY_Qrt_Enrolled
QRT_CURRENT

Field:
Table:
Total:
Sort:
Show:
Criteria:
on

ProgramDesc ProvidersitelD Continuous_Enrolled | GloballD DaysInService 3MS_DUE 3Ms_Complete
AP1_504_001_Variablel AP1_S04_001_Variable| AP1_504_001_Variable AP1_S04_001_Variable APL_504_001_Variables AP1_504_001_Variable AP1_S04_001_Variable
Group By Group By Group By Count Sum sSum sum

Ascending Ascending Ascending

4 |m




Program and System

® Add fields to query definition

® Enter formulas as new fields in query

* Inspect the results of the query

* Write down the number of records

* Save the query as AP1_S05_001_Total_ByProvider

Programl - ProviderSite - |Continuous_ - | CountOfGloballD - | AvgOfDaysinService » 3Ms Due Sum -~ | 3Ms_Comp_Sum - | 3Ms_PctnComp_ByProvider -
1100,5eneci 1376790840 Yes 5 544 28 26 92.9
1100,Senec; 1447439906 Mo 1 702 7 7 100
1100,5eneci 1447439906 Yes 2 536 11 11 100
1100,Seneci 1497061873 Yes 2 198 4 4 100
1100,5eneci 1699924654 Yes 1 461 5 4 80
1100,Seneci 1730345760 Yes 3 575 17 14 82.4
1100,5eneci 1942490487 Mo 1 536 5] 4 66.7
1100,5eneci 1942490487 Yes 1 161 1 1 100




—

Program and System

150001Vt parnes | ® Copy the query just created and save

as AP1_S05_002_Total_ByProgram
s * Open in Design View
s rncoms e * Replace the [ProviderSiteld] field with:

o commen o ProviderSitelD: “zz~ ALL
PROVIDERS ~zZ"

LA
Field: | ProgramDesc ProvidersitelD: "zz~ ALL PROVIDERS ~zz’ Continuous_Enrolled GloballD
Table: | APL_S04_001_Variable APL_S04_001_Wariables_ByPartner APL_S04_001_Wariable
Total: | Group By Group By Group By Count

Sort: | Ascending Ascending
Shaow:
Criteria:




® Inspect the results of the query
®* Write down the number of records
® Save and close the query

ProgramDe ~ ProviderSitelD
| 3200, Citywide zz™ ALL PROVIDERS
3300,5F First h zz~ ALL PROVIDERS
3300,5F First Il zz™ ALL PROVIDERS
4000,FSA Olde zz~ ALL PROVIDERS
4000,F5A Olde zz~ ALL PROVIDERS
|45RH,5hasta R zz™ ALL PROVIDERS
45RH,5hasta R zz™ ALL PROVIDERS

~Iz

e,

zz
~Iz
~Iz
~Iz
~Iz
zz

- | Continuous_ ~ |CountOfGloballD - | AvgOfDAYSINSERVICE ~ | SumOf3MS_DL ~ | SumOfaMs_Cor ~ 3Ms_PctnCom ~

Yes
Mo
Yes
Mo
Yes
Mo
Yes

169
2
240
2
95
B
34

412
903
785
952
367
749
496

678
19
2007
20
357
a7
173

660
15
1803
20
473
45
126

97.3
78.9
89.8

100
84.9
95.7
72.8




Program and System

[ AP1_SD4_001_Variables_ByPartner | ‘ Copy and paSte query as
AP1_S05_003_Total_System

DaysIlnService
PartnershipDate

® Open in Design View

ProgramDesc
Provider5itelD

* Replace the [ProgramDesc] field
3Ms_Complete
Continuous Erolled with:
FY_Enrolled

FY.qr Envoled > ProgramDesc: “zz~ ALL

QRT_CURRENT

T PROGRAMS ~zZ”

\\\\\\\\

Field: EegdslElinltsem-sarmr | ==l alel 30 X e ol Frovidersitell: “zz- ALL PROVIDERS | Continuous_Enrolled | GloballD

Table: APL_ 504 001 Variable AP1_S04_001 Variable
LIl Group By Group By Group By Count
KN el s cending Ascending Ascending
Show:
Criteria:

o




Program and System

® Inspect the results of the query
®* Write down the number of records
® Save and close the query

ProgramDesc = | ProviderSitelD - |Continuous_Enrolle ~ | CountOfGloballD - | AvgOfDAYSINSERVICE =~ | 3Ms_Due Sum - | 3Ms_Comp_Sum - [3Ms_PctnComp -
7z ALL PROGRAMS ™~zz 2z™ ALL PROVIDERS No 2037 737 15777 9641 bl.l
7™ ALL PROGRAMS ~zz zz™ ALLPROVIDERE Yes 45111 592 277987 156232 56.2




Program and System

® Create Union Query
o Select Create > Query Design
o Select Close on Show Tables
o Select View > SQL or Union
o Type:

SELECT * FROM AP1_S05_001_Total_ByProvider;
UNION
SELECT * FROM AP1_S05_002_Total_ByProgram;
UNION



Program and System

® Inspect the results of the query
®* Write down the number of records

~ *Save query as AP1_S05_004_Total_ALL

ProgramDesc -
Adult FSP
Adult FSP
Adult FSP
Adult FSP
FSP
FSP
Older Adult FSP
Older Adult FSP
TAY FSP
TAY FSP
TAY FSP
TAY FSP
Wraparound
Wraparound
Wraparound
Wraparound
zz™ ALL PROGRAMS ™zz

ProviderSitelD
1234
1234
7z~ ALL PROVIDERS
zz™ ALL PROVIDERS
1234
zz™ ALL PROVIDERS
1234
7™ ALL PROVIDERS
1234
1234
7z~ ALL PROVIDERS
zz™ ALL PROVIDERS
1234
1234
zz™ ALL PROVIDERS
7™ ALL PROVIDERS
zz™ ALL PROVIDERS

zz™ ALL PROVIDERS

= Continuous -

~zz

s

ZZ

~zz

~Iz

~zz

s

7

s

7z
~zz
~zz

s

ZZ

No
Yes
No
Yes
Yes
Yes
Yes
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No

Yes

CountOfGloballD ~
1
61
1
61

;EmgH%HﬁwﬁwmmHH

AvgOfDAYSINSERVICE -
173
438
173
498

1072

1072
854
894
931
671
931
671

34
673
94
673
612

618

3Ms_Due_Sum -~
2
310
2
310
11
11
86
26
30
231
30
231

977

3Ms_Comp_Sum ~

1
202
1
202
0

0

3

3
23
78
23
78
1
152
1
152
25

435

3Ms_PctnComp_ByProvider -
50
65.2
50
65.2

0

0
3.5
3.5
76.7
33.8
76.7
33.8
100
44.8
100
448
75.8
44.5

zz™ ALL PROGRAMS ~zz
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Step 6: Design Report

® Export last query to Excel or
*® Create Access report



Step 6: Design Report - Exce

Right mouse
click on the

AP1_S05_00
4 Total_ALL

APFL_S01_001_Discontinuous
AFL_S02 001 _3MsCompleted
AFL_S03_001_DaysInService
APFL_S04_001_Variables_ByPartner
APL_S05_001_Totals_ByProvider
APL_S05_002 Totals_ByProgram
APFL_S05_003 Totals_System

APl SO5 004 Totals All

AP2_501_001_Discontinuous

K &

AP2_ 502 002 _DiscMaxDate_CreatedLast :“

AP2_S02 003 _DiscReason_Last

AP2_S03_001_DaysInService Eﬁ
AP2_504_001_DaysInService_ExclDisconti
AP2_505_001_DaysInService_DiscReason *
AP2_S06_001_Variables_ByPartner By
AP2_S07_001_Totals_ByProvider_n Y
AP2_S07_002 Totals_ByProgram_n ﬁ'
AP2_S07_003_Totals_System_n [.{5,

=
=
=
=
=
=
=
D
=
@ AP2_502_001_DiscMaxDate
=
=
=
=
=
=
i
i
i
aD

AP2_S07_004_Totals_All_n

Open

Design View

Export

Collect and Update Data via E-mail

Rename
Hide in this Group

Delete
Cut

Copy

Object Properties
Check Web Compatibility

e PR E R

Excel
SharePoint List
Ward RTF File
PDF or XP5
Access

Text File

XML File

ODEC Database
HTML Document
dBASE File
Waord Merge




Step 6: Design Report - Access

Create >
Report
Wizard

Feport Wizard

Which fields do you want on your report?

You can choose from more than one table or query.

Tables Queries

IQuery: AP1_505_ 004 Totals_All

Available Fields:

=

Selected Fields:

ProgramDesc
— I |ProviderSiteID

== | |Continuous_Enrolled
—— | CountOfGloballD
AvgOfDAYSINSERVICE
— | 3Ms_Due_Sum

e | [3Ms_Comp_Sum
:3Ms PctnComp ByProvider

Cancel = Back Mext = Finish




Step 6: Design Report - Access

Group by
[ProgramDesc]

Do you want to add any grouping
levels?

ProviderSiteID N
Continuous_Enrolled -
CountOfGlobalID N
AvgOfDAYSINSERVICE e
IMs_Due_Sum

aMs_Comp_Sum *

IMs_PctnComp_ByProvider Priority

+

ProgramDesc

ProviderSiteID, Continuous_Enrolled,
CountOfGloballD,

3Ms_Comp_Sum,
IMs_PctnComp_ByProvider

AvgOfDAYSINSERVICE, 3Ms_Due_Sum,

Grouping Options ... Cancel

< Back Mext =

Finish




Step 6: Design Report - Access

SOI’t by [ Report Wizard

What sort order and summary information do you want for detail records?

You can sort records by up to four fields, in either
ascending or descending order.

1 IPrnuiderSitEID j Ascending
2 ICnntinunus_EnrnIIEd j Ascending
3 j Ascending
4 j Ascending

summary Oplions ... |

Cancel < Badk | Mext = | Finish
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Step 6: Design Report - Access

Blockand [

How would you like to lay out your report?

La n d Sca pe —Layout - r— Orientation —
i Etepped i Portrait
+ Block %+ Landscape
" Qutline 5
A
S V¥ Adijust the field width so all fields fit on

a page.

Cancel < Badk Mext = Finish




Step 6: Design Report - Access

Name the
Report

-

Report Wizard

What title do you want for your report?

IAP‘ 1_505_004_Totals_All_Rpt

That's all the information the wizard needs to create your
report.

Do you want to preview the report or modify the report's
design?

% Preview the report.
{~ Modify the report's design.

Cancel < Back Mext = Finish




Step 6: Design Report - Access

® Design View

3"- T T e e T T O T T - T T T - T N T R

@) & Report Header

o Hoha | DRI YSI SERNCE 3N Bite - Sum|: Shi Eomip S rovid e

& Detail

:- :::::‘Prugram[lesc |:::::|Pr0vider5itel[l |C0ntinu0us_Enrolled |C0untC|AngfDAYSINSER|3I‘~.-'IS_Due_Sum |3Ms_Ccump_Sum|3Ms_Pctr‘||

# Page Footer

="Page " & [Page] & "of " & [Pages]|

# Report Footer




Step 6: Design Report - Access

T T T T T T T T T L - A - B T - A e R S S R TR B

# Report Header
# Page Header

) |:Nc|w{}
# Report Footer




Step 6: Design Report - Access

Average Length of Enrollment and 3Ms Completed for Partnerships Ever Served by Program / Provider

Program

'FSP, Youth

'FSP, Transitional

FSP, WRAP

Provider

43AG
43BC

~ ALL PROVIDERS ~
~ ALL PROVIDERS ~

~ ALL PROVIDERS ~
~ ALL PROVIDERS ~
'FSP, Adults & Older Adult

3e22
3622
3688
3688
36B1
3681
3eD4
36D4
30y
360¥
3811

~ ALL PROVIDERS ~
~ ALL PROVIDERS ~

36CH

36D4

~ ALL PROVIDERS ~

Centinucusly Enrolled?

No
Yes
Yes
Yes
Ne
Yes

No
Yes
Ne
Yes

Ne
Yes
No
Yes
No
Yes
No
Yes
Ne
Yes
Yes
No
Yes

Yes
Yes
Yes

{o. Of Partnerships

373

114
44
158

Ave. Length In Pgm to

732
685
171
8ss
732
707

500
248
500
245

1068
1401
in
1118
977
884
1088
1134
987
762
1182
969
945

813
636
763

=

& O =t &
% Complete
1% Lomplete

913 %
95.7 %

50 %
78.8%
91.3%
916 %

60 %
613 %
60 %
613 %

45%
27 %
75 %

19.1%

15.4%

9.9%

188%
29.9%
83%
18.2 %
13.9%

18.6%
14%
14.6 %
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Using Excel for Analysis

® Analyze one CSV file at a time
® Use formulas to create new fields
® Use Pivot Tables to aggregate data

® Has many limitations



® Open 3M file in Excel

®* Create new fields

BR BS BT

BU

||AssessmentType Age Group AssessmentSource CreatedDate

amM
| 3M
amM
| 3M
amM
1 3M
amM
|| 3M

11
11
11
11
2
2
11
8

1
1
1
1
1
1
1
1

5/27/2010 13:34
9/13/2010 11:27
9/13/2010 11:21
10/11/2010 13:48
8/4/2010 10:05
7/28/2010 7:56
8/9/2011 13:37
9/10/2010 7:47

BvV
QtrlyCntyUsel

BW
QtrlyCntyUse2

BX
QtrlyCntyUse3

BY

DEIEIHSEWiCE.

429
429
429
429
208
208
462
132

BZ
3MsDue

[ LT LI S B OV O R I




Using Excel for Analysis

® Insert Pivot Table on new worksheet

- IAverage of DaysInService Average of 3MsDue Count of AssessmentDate

| A | B

1 Age_Group (all) v
2

3 |Row Labels

4 | 000332a0-b752-43e2-a284-8dcd60c3ebch 429
5 000dB2a2-0ffc-40f0-8cda-BcfeB208cbb2 208
6 0013afb6-53e5-4721-8e26-9a8b32cd4ccl0 462
7 001e3d28-57af-4a26-9005-8adaeb57d72f 192
& 003achd3-c8b5-4a48-b2a3-bfo4sdasbief 709
9 0048aeld-8465-4654-9eeb6-f7e344a96c7a 529
10 |00507b13-c3f0-449d-9f4a-f8%ac5ce5396 566
11 006bc32b-8e0a-4182-b6ed-b2beb3cd5ccd 457
12 0070bcB7-f8ckh-4389-a60c-de36fesfd37d 104
13 00898385-e00e-4fbf-bdes-721c4cdeedb0 434
14 0090e52a-14ab-4e50-9d1f-57c2a410ab36 2947
15 |009a3dcf-9822-4b8e-9dd9-22528e661076 132
16 00ac7348-8649-40d1-adb4-d7113a15%da 507
17 |00aec7dl-c001-488a-b5b4-fd864bc7793d 110
18 00b03517-1daf-4741-aaa7-4d3765c46dab 717
19 00c25fa8-1leaf-43d7-8576-881ebebecy2ed 450
20 00c7fcea-307e-4f0f-9df5-2898e3387629 248
21 00cBfaed-65df-4f93-8915-15f1b7a73a19 3009
22 00d6ebdf-ed59-4d78-a7a6-f96e1bsbfela 182
23 00dcdalb-909b-448c-9591-c224831 ef401 1133
24 |00dde551-f9bb-4bf9-bf8e-f3cesdfadsid 187

—am L ALma o ln e s L

arn

ET T B = R B R LS R I

3%}
[

[ T B Y B

32

12

=
L R e | B " e I -

[ = I - R B I

=
= o

‘f" PivotTable Field List

Choose fields to add to report:

[ AssessmentGUID
[ CountyID

[ CsIMumber
GloballD

[ CountyFSPID
Mame
[OPartnershipDate
AssessmentDate
[ DateCfBirth
[]CSIDateOfBirth
[ Gender
[ClEthnicty_A

M Emict B

Drag fields between areas below:
W% Report Filter

Age_Group

1] Row Labels
GlobalID

] column Labels
¥ Values

¥ Values

Average of DaysInService
Average of 3MsDue
Count of AssessmentDate

4
L¥]

4

L b




Using Excel for Analysis

| Age Group

Row Labels

(all)

- Average of DaysInService Average of 3MsDue Count of AssessmentDate Percent of 3Ms Complete

3‘02ﬂceEﬁb-aeel--:l&le-bﬁaa-cc'.
|0226f76d-3169-421b-b31b-bfk
| 02311209-29bd-48cc-a5dd-35¢
| 023f178d-9e28-4f4c-acBl-bed
| 02417723-2442-470b-a740-4b¢
| 024T8841-8e95-4bel-82a8-221
| 0252870c-9220-402d-ab73-65"
| 025ffa36-735d-4058-8959-7f2¢
023ad70f-f363-4e72-9435-206
| 02984f79-94c6-4e62-bcb6-0be
|0238c9f3-cara-4686-a280-a3fc
| 02bed63d-3661-4c18-b2f0-0c4

317
143
200
114
1204
498
236
1380
442
4n2
377
1218

et et

=INT(100*D4/C4)

100
100
100
92
a0
100
100
100
a0
73
61




Using Excel for Analysis

® Calculate Percent of 3Ms Complete for All

A [ INT(number) | c | E
Age Group -
Row Labels - Average of DaysinService Average of 3MsDue Count of AssessmentDate Percent of 3Ms Complete
ff5c56b4-e30b-4416-b226-225 163 1 1 100
ffe45f72-7a5e-49de-8clc-0258 118 1 1 100
ff772397-e87f-4222-3223-91b° 567 B 2 33
ff7884ca-911c-4d51-bbb6-3b7 3289 30 12 33
ffel1de7-0d75-4397-866a-421 275 3 2 ali]
ff822cc2-1260-4ef7-82d6-5737 237 2 2 100
ff89dd28-5ele-41d5-9e659-4fk 309 3 3 100
ffeaflb4-47e3-437d-93d8-3a4 604 B 4 5ly)
ff916a06-843b-4227-bflc-a76: 250 2 2 100
ffcb59ce-d4ad-471b-be%a-738 342 3 3 100
ffddbaff-9dc3-4604-a0d5-4d5! 345 3 3 100
ffed743c-a991-410c-b677-6ad 203 2 2 100
ffede3c0-1001-4b10-98b8-b2E 99 1 1 100
Grand Total 1037.609206 10.85669125 20878

25‘335I

20878| INT(100*D4644/C4644)
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User Resources

® Getting data in — Users have the following resources:

© FPS DCR Administrator and User Training Curriculum
(completed 3/12/2012)

© FSP DCR Forms
© FSP DCR Data Dictionary (completed 9/15/2011)
© FSP DCR User Manual (completed 1/17/2012)

* Getting data out — Users have the following resources:

© FPS DCR Data Analysis Training Curriculum (completed 4/
20/2012)

© FSP DCR User Manual (completed 1/17/2012) — Data
Extraction Instructions

© FSP DCR PLD Templates (completed 1/19/2012)
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